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Objectives
The goals of the media specialists are;
1. To teach students to access, evaluate, and use information.

2. To maintain a well-balanced collection of media appropriate to the needs of the school.
3. To provide assistance in locating and using instructional materials.
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5. To provide planned instructional materials that will stimulate growth in factual knowledge and
literary appreciation.

Budgeting Procedures
Each school year, the Librarian will develop a Proposed Budget based on the needs of the Library
Media Center. These needs will be determined by: Advocacy Committee recommendations, student

@d-ﬁ]‘_ﬂwgsecsmpnm nheervatinn enllection dm/plqnmnt gm;g:s ﬂgd .allmmgff‘d S\Iltlim—

=7

e

reports. The Librarian will submit this proposed budget to the Administrator for approval. The
Librarian will obtain a copy of the current year’s budget from Marathon and keep in a separate Budget
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Selection Policy
The needs of the Clausell Elementary School Media Center are based on knowledge of the curriculum and
of the existing collection. These needs are given first consideration in the selection of materials used to
enhance the classroom curriculum. Selection is based on student and staff survey results, advocacy
committee recommendations, as well as extensive consultation between the librarian and the teachers; close
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Evaluation and Weeding
The library’s collection will continually be evaluated in accordance with curriculum changes, new
mater1a1 formats mterests and needs of users, and changing instructional methods. Weeding is
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Disaster Preparedness
In the event of an emergency, students and staff will follow the JPS School Emergency Management
Crisis Plan. A copy of the plan can be found in the Appendix. (Appendix F) We will listen and follow
the directions of the administration or designee.
Fire
In the case of a fire, we will proceed to our evacuation route in a quiet and orderly manner to our
designated safe place. We will remain in our designated place until directed to do otherwise.
Tornadoes
In the case of a tornado, we will proceed to the hallway in a quiet and orderly manner. Students will
get down on their knees with their head against the wall and cover their necks with their hands. We
will remain in our designated place until directed to do otherwise.

Frethuata

until we are directed to do otherwise.

Intruder

In the event of an intruder, the teacher will lock the door and ensure all blinds and windows are
covered. Students and teachers will move to the far comer of the Library near the Teacher’s Area and
remain quiet until directed to do otherwise.

Library Services and Activities Offered
Accelerated Reading
The media center is responsible for the maintenance and support of the Accelerated Reading and
STAR programs. Accelerated Reader is an individual reading program that allows each student to
excel at his or her own pace and ability level and is designed to increase reading comprehension. The
most important goal regarding (AR) is to encourage a love for reading by developing confidence
through practice. It allows teachers to set goals, track growth, and monitor comprehens1on Teachers

mtm e meeem e WV o0 aoa oa Vo a0 ATY waian oo T .. WL - N 1 A 11












Copyright and Fair Use
Library Monitoring Resource Type - Electronic and Internet Resources

Librarian Growth Rubric - Standard 13
School Library Guide - Section 6.3

Schoole
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movies, video games, videos, plays, paintings, sheet music, recorded music performances, novels,
software code, sculptures, photographs, choreography and architectural design. Copyright holders, and

Public display or performance of work

>
- Reproduce the entire work or parts of it
= Distribute copies of the work

>

Derive works, such as translations or dramatizations

Copyright protection has limitations and exceptions. Fair Use allows copyrighted materials to be used
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https://www.ocps.net/ic/east/htc/mediacenter/Documents/FairUse.pdf



Copyright and Fair Use
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 Librarian Growth Rubric - Standard 13
School Library Guide - Section 6.3
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words from longer poems.
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Chapter of a Book

Prose, short story, web, newspaper
or magazine article

provided.

Single copy for teacher use.
One copy per student, provided
material is brief, spontaneously
copied, and meets the four fair
use considerations.

Students and teachers may
incorporate text into multimedia
projects.

Copyright and attribution
provided.

Single copy for teacher use.
One copy per student, provided
material is brief, spontaneously
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Copies used multiple times
without permission, not to
exceed nine occurrences per
class term.

Copies made with the intent to
avoid purchase of the selected
work.

Workbooks and consumables
may not be copied.

Copies used multiple times
without permission.

Copies made with the intent to
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Library Public Relations Overview

ch
Library Monitoring Resource Type - Public Relations r
Librarian Growth Rubric - Standards 11; 19 - -
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Public Relations Contact: Bettina Boles

Public Relations Plan
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